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INSTRUCTIONS FOR FORMATTING a MANUSCRIPT TO MEET RDM STANDARDS

In a first submission, you are not obliged to send us text that is in the RDM format. In contrast, because that is required as of the second submission, it may be helpful for you to use the format when writing the first draft.

Preliminary INSTRUCTIONS

All the instructions require that you know how to use the styles.

If you do not, it is very easy: In the Formatting toolbar, there is a box in which, if your insertion point is in this paragraph, you see “Normal” (Normal). If you click on the arrow, you will see a drop-down menu in which, for this text, you see items like “1er para” (1st para), “Appel de notes de bas de page” (Footnote reference), and so on.

By positioning the cursor in a paragraph and changing the selection in the menu, you change the style of the paragraph.

Try it, for example, with “article titre” (Article title) to see this paragraph centered and in capital letters.

By going through the text below and observing the style in the Style box on the Formatting toolbar, you will see the styles to be used for the corresponding parts of your text.

To Put your manuscript into the requested styles

There are two ways to do it. The first (highly recommended) eliminates all your styles but is simpler as long as you do not have too many special formats. The second keeps your formats but requires more checks and especially more caution!

First possibility (strongly advised): Elimination of all your styles

Copy the entire text of your manuscript to the Clipboard, and then open the TemplateRDM.doc file. That file has a template for the first two pages; it contains only the styles used, a header (Running head), and page numbers. This file has the journal’s format, and therefore one should note that the margins are very important; they enable you to take account of the constraints for the final draft. 

From the “Edition” (Edit) menu, choose the “Collage spécial” (Paste Special) command and then choose “texte sans mise en forme” (Unformatted Text). You will thus lose all your formatting, but experience shows that this is the best way not to have problems with the journal’s format; it avoids numerous back and forth exchanges with the editors.
Save this file with a new name, and you should not thereafter need to create a new style or change the page layout other than by using existing styles.
To that end, follow the remaining instructions. 

The first page of the TemplateRDM.doc file corresponds to the first two standard pages. By clicking in the corresponding paragraphs, you can see the styles to be used. To rework the page layout, it might be helpful to have in hand a hard copy of your original text.
Second possibility: Conservation of the styles present in the empty document “RDM.doc”
Open the TemplateRDM.doc file, which is a file with a template for the first page that contains only the styles used, a header (Running head), and page numbers. This file has the journal’s format, and therefore one should note that the margins are very important; they enable you to take account of the constraints for the final draft.
Take note of the names of the specific styles used in the journal: in the Format menu under Styles, select “Styles utilisateurs” (Available Styles). You will see posted 17 names of styles, from “1er para” (1st para) to “tableau” (table). These are styles that were created specifically for the needs of journal publication.
Open your file and look at the available styles. If there are none, no problem. If there is a list, you should keep only those that are on the list of available styles for the file TemplateRDM.doc (Note that capital letters count: “Citation” (Quotation) is not the same as “citation” (quotation). All the other styles should be removed. To do so, select the styles one by one and then choose the “supprimer” (Delete) button.

Select all the text of your manuscript and paste it into the TemplateRDM.doc file, saving the file with a new name.
Now in either case follow the remaining instructions
the first two pages
The first page of the template file shows you how to arrange the title of the article, the first and last names of the author (or authors), the institutional affiliation and e-mail addresses, and abstracts and key words in French, Spanish and English.
The abstracts and key words in French and Spanish do not necessarily have to be provided by the authors; we can handle that, if necessary, and we always have them checked. 

The set (title, abstracts, and key words in the 3 languages) must fit on two pages maximum.
If you need to add an additional author, the footnote will be *** (click on “personnalisé” (Custom mark) in the window that opens after having asked to insert a note). If two authors are from the same institution, use the same footnote to enter the institutional affiliation and the different e-mail addresses separated by commas.
Text of the Manuscript
Any paragraph that follows a heading, quotation, or graph should be in the style “1er para” (1st para); the rest should be in the “normal” (normal) style.
One should NEVER use blank lines to separate paragraphs! They do not need to be separated and will not be in the final text,
 so one should get used to it immediately! One should not change the style either—by changing the characters or the paragraph.
Heading 1

Do not number the Level 1 headings.
After each change of style, the style to be used is “1er para” (1st para), and then one uses the normal style for the other normal paragraphs. 

1. Heading 2, for section headings
Number the Level 2 headings as above (simple Arabic numerals followed by a period).

After each change of style, the style to be used is “1er para” (1st para), and then one uses the normal style for the other normal paragraphs.
Heading 3. This style can be used either to make a third level of subheading or to emphasize a one- or two-line sentence (a hypothesis that structures the text, for example)
Do not number the Level 3 headings
After each change of style, the style to be used is “1er para” (1st para), and then one uses the normal style for the other normal paragraphs.
insertion of a figure or diagram
Each figure must be followed by a legend (style “Légende” “Captions”), which starts with “Figure n” (Figure n). To make reference to it in the text, one should use its number (figure 1) and not “below” or “above”; indeed, depending on the page layout, the position of the figure can move. Figures should not exceed 10cm in width and 17cm in height (Note: The pages of the journal are very narrow; to see that, open any volume of RDM).
All the elements of a drawing must be “groupés” (grouped).”
For the following specifications, display the “barre d’outil image” (Drawing toolbar) (on a PC, right click in the drawing and the corresponding selection).
If the original is in color, it must be transformed into “niveau de gris” (gray scale) in the “couleur” (color) menu. The prepared text must be “aligné sur le texte” (aligned on the text). The paragraph on which the drawing is aligned must have the style “légende” (captions). Print out the transformed figure so as to evaluate its legibility (format - color).
Follow the format of the caption below.
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Figure 2. – The problem of constructing a square so that the pupil and the instructor can read it on a Web site.
insertion of a table
Just like figures, the tables are numbered. The style used to construct tables is the style “tableau” (table). Because of the format, which is one from 10 to 17, it is sometimes necessary to make several tables to be able to insert them. The style “tableau” (table) of the template is the one that will be used in the journal with the final format, so you thus can get an idea more or less of how the table will look when printed.
	Type of statement
	Example of statement

	Group 3


	E6

Statement of mathematics or a formal method
	“To multiply a number by powers of 10, one puts as many zeros to the right of the number as the exponent indicates.”

	Statements of mathematics or formal methods 
	H6

Formal statement of a heuristic tool

	“It is necessary to give oneself an order of magnitude and then to calculate. If an order of magnitude is given, the result should not be completely outside that.” “Cross-calculation is used to find the missing number in the table of proportionality.” Or: “One can make a drawing to help oneself.”


Table 1. – Generously provided by an author published in the journal
Quotations and reference citations in the text
Quotations
A quotation of less than one line is put in the text in the normal style between quotation marks (not italic) and by giving a precise reference:
Recall “No need of a gridiron: Hell, it’s other people” from No Exit (Sartre 1947, p.92).
In a short quotation, the page number can be omitted, but not in a long quotation!
If you quote an author in your text on more than one line, it is then necessary to use one of the “citation” (quotation) styles (without quotation marks or italics!). There are several such styles in the list.
If the quotation is only one paragraph, use the style “citation isolée” (quotation isolated): 

Alors, c’est ça l’enfer. Je n’aurais jamais cru… Vous vous rappelez : le souffre, le bûcher, le gril… Ah ! Quelle plaisanterie. Pas besoin de gril : l’enfer, c’est les Autres.  (Sartre 1947, p.92)

After a quotation, use the style “1er para” (1st para).

If the quotation includes several paragraphs, it is then necessary to distinguish the first paragraph “citation 1ère” (quotation 1st), the intermediate paragraphs “citation” (quotation), and the final paragraph “citation dernière” (last quotation):
Il l’a dit. Le parfum irrésistible de sa frayeur, de sa jeunesse effrayée, Maria ne le connaissait pas encore. Il y a quelques heures de cela.

Les toits sont vides. Ils le seront toujours sans doute quelque espoir que l’on ait de les voir, une fois, se peupler.

La pluie est légère mais recouvre ces toits vides et la ville disparaît. On ne voit plus rien. Il reste le souvenir d’un esseulement rêvé. (Duras 1960, p.23)

Citations in the text or following a quotation
This paragraph explains how to organize the citations in the text, in particular following a quotation. A separate section is devoted to the standards for the reference list at the end of the manuscript.
The citation includes between parentheses the name of the author followed by the year (with a space and no comma) and then after comma, the page number or numbers preceded by p. or pp. without a space. If the name of the author is in a sentence, one puts in parentheses the year of publication and the page numbers: 

Sartre (1947, p.92) compares other people to Hell.

(Dupont 2005, pp.32–34)

Following a quotation, the citation is given between parentheses with a space after the last punctuation mark and is not followed by a period:
So that’s what Hell is. I’d never have believed it. ... Do you remember, brimstone, the stake, the gridiron? ... What a joke! No need of a gridiron: Hell, it’s other people. (Sartre 1947, p.92)

In the case of two authors, one separates the names by “&” in a bracket, but “and” in the text:
(Dupont & Durand 1999, pp.24–32)
Dupont and Durand (1999, pp.24–32) tell us all the evil things they think about Martin.
In the case of more than three authors, one lists them all on the first occurrence (the first ones are separated by a comma, with “& ” or “and” for the last according to the same rule as above), and then one puts “Durand et al.” in the text and “(Durand & al. 2000, pp.32–33).”
In general, one does not give the first name, or even the initial, before the family name of an author. A notorious exception relates to the names in historical matter (old mathematicians). In that case, at the first occurrence one puts the entire first and last name followed by the dates of birth and death (if they are known). Afterward only the family name is put unless it is ambiguous. 

Jacques Hadamard (1865–1963) is the author ….

If the book or article from which the quotation is taken has just been named, the citation after the quotation is replaced by the phrase “Op. cité” (op. cit.).
Sartre (1947) often uses this kind of effect:
So that’s what Hell is. I’d never have believed it. ... Do you remember, brimstone, the stake, the gridiron? ... What a joke! No need of a gridiron: Hell, it’s other people. (Op. cit., p.92)

If two quotations of the same book or same article are close and especially without another reference between them, the citation of the second quotation is replaced by “Ibid.” (Ibid.), specifying the page or pages.

Que faire d’autre ? Autrefois j’agissais… Ah ! Revenir un seul jour au milieu d’eux… quel démenti ! (Ibid., p.81)

If one quotes two passages not very far apart from the same book or same article, one can put them in the same quotation by separating them by […]:

The bronze is there. I contemplate it, and I understand that I am in Hell.


[…]

So that’s what Hell is. I’d never have believed it. ... Do you remember, brimstone, the stake, the gridiron? ... What a joke! No need of a gridiron: Hell, it’s other people. (Sartre 1947, p.92)

If material is omitted from a quotation, it is imperative that one use ellipses and square brackets: […]. In the case of an insertion for comprehension, one adds the word or words between square brackets [like these].
Page numbers are always needed for a quotation of more than one line.
In general, an author’s name cannot appear if it is not associated with a reference and thus with a date that corresponds to an entry in the reference list.
Language of quotations
When the text being quoted was originally published in one of the languages of the journal (French, Spanish, or English), that language should be used for the quotation regardless of the language in which the rest of the manuscript is written (with no need for a translation). 

When the original is in another language, the author can choose a translation in any of the languages of the journal. 

Insertion of protocols

One can insert protocols of observations or experiments using the quotation styles previously considered:
Louise: Then what do you do next? You need to sketch the third point.
Léa: Gosh.

Louise: If you have the third, imagine in your head or draw on a piece of paper. You have three points A, B, and C such that ABCD forms a square.
Léa: Gosh.

Louise: What do you have as conditions? […] It must be such that?
Léa: AB = AC.

Louise: Here.

Léa: Measure.

Louise: And yes, but you don’t have it! Then I don’t know if you can find a point C on the line so that the length of [AC] equals the length of [AB]. With those distances. But you can use something else to measure. If you go with the notebook you have, what would you do to find point C?
Text insertions that one wants to display
Even if a portion of text is not a long quotation or protocol, one may still want to set it off. Then one uses the quotation styles, as follows: 

Regla (1): El límite de la suma de dos funciones es igual a la suma de los límites.

Regla (2): El límite del producto de dos funciones es igual al producto de los límites.

Regla (3): El límite del cociente de dos funciones es igual al cociente de los límites.

Regla (4): Las desigualdades entre funciones se mantienen en el paso al límite.

Regla (5): El límite de una función comprendida entre dos funciones de mismo límite coincide con éste.

Nevertheless, one should not misuse the quotation style … it’s up to you to use it appropriately. 

Another mode of displaying a paragraph
No other mode of displaying a paragraph is accepted! In particular, do not modify paragraphs for any reason (in paragraph format). The only acceptable possibility is to list items (with the puce [bullet] style):
· But with
· parsimony
· please!

That includes numbered lists (to be used with the style liste 1 ou liste i according to the desired classification)
1. with the same parsimony
2. thanks!

You can replace numbers with letters, as you choose.
footnotes
Footnotes should be used with the greatest parsimony—only when the precision obtained cannot be handled in the body of the text, such as, for example: “The study took place in a classe de seconde
.” Caution: Reference citations are never to be given in notes but always in the body of the text (TrucMachin 2010). The footnote must be in the style “Appel de note de bas de page” (Footnote text). This format is applied automatically when the text is written. If you transformed your text into the Normal style, however, then it should be applied while going through the styles. When the menu opens, the “automatic” choice is that by default the numbering continues uninterrupted from the beginning of the file.
Header and Footer
It is necessary to fill in only the “running head”; that is, to replace “Titre de l’article” (Title of the article) at the top of the odd-numbered pages by a shortened title: a maximum of 56 characters, including spaces. Leave the other aspects of the header and footer alone!
Mathematical Formulas
Mathematical formulas are often a true headache. They tend to be rather unstable from one computer to another, undoubtedly according to the options used. 

Formulas typed directly in the text, without using the equation editor, must have the format given in the example below:
a2 + b = -30

That is, letters used as variables are in italics, and nonbreaking spaces are used between all characters that must be separated. This format keeps your formulas uniform, inasmuch as italics are used by the equation editor. Thus if your text mixes formulas as equation editor objects and formulas in normal text, it will still have a certain unity.
When the equation editor is used, make sure that the text thus inserted is in Times New Roman, 10pt.
Readability
The author should recognize that the article will likely be read by readers whose customary language is not the one employed. Unnecessarily complex formulations are to be avoided. The editors ask authors to review their text along these lines, recognizing that such editorial work will undoubtedly be not only important but also useful in diffusing their work more widely. In particular, give the meaning of acronyms. Always specify the pupils’ age (CP: 6–7 years, CE1: 7–8 years, etc.) when indicating the nth year of primary school, lower secondary school, upper secondary school, or university.

Reference List
At the end of the article, without an inserted page break or line, the reference list appears, introduced by the title REFERENCES in the style “biblio titre” (Reference title).
The text of the reference list must be in the style “biblio texte” (Reference text). Then the names of the authors, typed with a capital letter at the beginning only, are put in the style “biblio nom” (Reference name) (small capital letters).
References

Brousseau G. (1990) Le contrat didactique : le milieu. Recherches en Didactique des Mathématiques 9(2/3) 309-336.
Boaler J. (1998) Open and closed mathematics: student experiences and understandings. Journal for Research in Mathematics Education 29(1) 41–62.
Guillerault M., Laborde C. (1985) A study of pupils reading geometry. In Lowenthal F. (Ed.) Pragmatics and Education (pp. 234–245) London: Plenum Press.

Lampert M. (2001) Teaching problems and the problems of teaching New Haven, CT: Yale University Press.
Chevallard Y. (1985) La transposition didactique Grenoble : La Pensée Sauvage. Rééd. augmentée (1991).
Note: The reference list is not a bibliography but includes only the references given in the text of the article. The list must comprise only references corresponding to those cited in the text, and it must comprise them all. Apart from exceptional cases, the list should contain only references to journal articles or other published work. Authors should examine their references from that point of view and attempt to locate an equivalent article to replace a reference to “gray literature” (in particular, preprints or unpublished manuscripts from a university). A special section can be reserved for textbooks, which then is put at the end with the title textbooks in the style “biblio titre” (Reference title).
The entries in the reference list are arranged alphabetically according to the surname of the first author.
Each entry begins with the author’s surname followed, after a space and no comma, by the initial of the first name followed by a period. After another space and no comma, the year of publication follows in parentheses, followed by a space without a punctuation mark

Name P. (2008) following
In the case of multiple authors, the names (followed after a space and no comma by the initials of the first names) are separated by single commas:
Dupont G., Durand H., Martin L., Robert C. (2005) On originality. Paris: Seuil.
For a journal article, the title of the article is not in italics and ends in a period. The title of the journal is in italics. The volume number of the journal follows after a space (no period or comma) in Arabic or simple Roman numerals (and no Vol., No., or other term) and in neither bold nor italics. If the journal volume includes an issue number, it goes in parentheses, as 12(2) or possibly 12(2/3). In the case of a double volume number, as 12/13; in the case of a triple number: 12/13/14. If it is a special issue with a title, that can be put in parentheses after the number. The page numbers follow after a space without a punctuation mark and without being preceded by p., pp., or pages; the first and last page numbers are separated by an en dash (–) (alt+num – on the number pad or through insertion of a special symbol). Never put the publisher or the city in the reference entry for an article.
Brousseau G. (1990) Le contrat didactique : le milieu. Recherches en Didactique des Mathématiques 9(2/3) 309–336.
Boaler J. (1998) Open and closed mathematics: student experiences and understandings. Journal for Research in Mathematics Education 29(1) 41–62.
Or more complex:

Boero P, Consogno V, Guala E, Gazzolo T (2009) Research for innovation : a teaching sequence on the argumentative approach to probabilistic thinking in grades I-V and some related basic research results. Recherches en didactique des Mathématiques 29(1) (Methodologies for studying mathematics classrooms – Special issue edited by P. Herbst and D. Chazan) 59–96.
For a book:
Nom P. (année) Titre de l’ouvrage en italique. Ville : Editeur.
Name P. (year) Title of the work in italics. City: Editor.

Note: In English (unlike French), the punctuation marks “:”, “;” “!” and “?” are not preceded by a space. In the same vein, in English, an opening quotation mark is not followed, and a closing quotation mark is not preceded, by any space. 
In general, one should specify the edition or the translation used.
Warusfel A. (1961) Les nombres et leurs mystères. Paris : Seuil. Rééd. (1980) Paris : Points sciences.
Bruner, J. (1995) On learning mathematics. Mathematics Teacher, 88(4), 330-335. (Original article published 1960).

Singh S. (1997) Fermat’s last theorem. London: Walker Publishing Company. Traduction française (1998) Le dernier théorème de Fermat. Messadié G. (Trad.) Paris : J-C. Lattes.
If the work is collective (coordinated by…), one puts the name or names of the editors, and one adds (Ed.) or (Eds.) between the name and the date.
For a chapter in an edited work (and also for proceedings generally):

Dupont J. (2000) Titre du chapitre sans italique ni guillemet. In Durand P, Martin J. (Eds.) (pp. 122–157) titre de l’ouvrage en italique. Ville de publication : Nom de l’éditeur.
Dupont J. (2000) Title of the chapter without italics or quotation marks. In Durand P, Martin J. (Eds.) (pp. 122-157) Title of the work in italics. City of publication: Publisher’s name.
Guillerault M., Laborde C. (1985) A study of pupils reading geometry. In Lowenthal F. (Ed.) Pragmatics and Education (pp. 234-245). Londres : Plenum Press.
Note that for old works of a historical nature, it is important to include a reference to the original and the various editions, especially of complete works, as well as translations, specifying which one is used when making a quotation.
Courant R., Hilbert D. (1924) Methoden der mathematischen Physik. 2 vols. Berlin : Springer. Rééd., 1930, 1937. Traduction anglaise (1953) Methods of mathematical physics. Courant R. (Trad.), New-York : Intersciences Publishers. Rééd. 1955.

Cauchy A.-L. (1849) Sur les quantités géométriques et sur une méthode nouvelle pour la résolution des équations algébriques de degré quelconque, Comptes-Rendus de l’Académie des Sciences 29 250-258. Rééd. (1882-1956) In Œuvres complètes. (Vol. 11(1ière Série), pp. 152-160) Paris : Gauthier–Villars.
In the quotation, one then puts the year of the version used, adding a footnote if necessary to specify the edition.

For an electronic publication, the city and publisher are replaced by the Web address at which the publication is accessible. Moreover, if a printed publication is also accessible on the Web, the address can be added at the end of the reference.
Appendices
In general, it is advisable to attach to your article any unpublished documents that would help the reader understand your work, and in particular, the questions posed to the participants, when there are such, or the lesson plans, and so forth.

The appendices are always numbered, even when there is only one!
� All blank lines will be removed; so it is necessary to find another way to achieve the effect that you want.


� The first year of the lycée, students 15–16 years old. 
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